
___________________  ____________________ ________________ 
Last Name   First Name    ID 
________________________________________________________________ 

Production Title 
______________ _____________ ______________ 
Request #  Request Date  Quarter   Receipt 

Ownership Statement 
I am in lawful possession of the instructional material and or textbook. 
Instructional material provided by Instructor/University to all students. 

Received by ___________________________________________________ 
Staff Signature 

Security of Alternate Media 
I understand that any alternate media supplied to me is solely for my own educational use. I will 
not copy, duplicate, or distribute any such alternate media in violation of the Copyright 
Revisions Act of 1976, as amended (17 U.S.C. Sec. 101 et seq.). I understand that failure to 
abide by this agreement may constitute a violation of university policy, including improper 
distribution of alternate media, may result in disciplinary action by the university, as well as civil 
or criminal disciplinary action by a state or federal court. 

I have read and agreed to the above statements. 
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_____________ _____________ _____________ ______________ 
Date requested  Date Completed Date Available Scope 
_____________ _____________ _____________ _____________ 
Format  Quality Comments 
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