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The Publication Manual of the American Psychological Association 
(commonly known as the APA Manual) presents the official style used in Psychol-
ogy and most other social sciences (with the exception of Sociology), Social Work, 
education, and nursing. It is very similar to many of the styles used in the natural 
sciences, as well. 

 
The full version of the APA Manual is extremely thorough, and covers 

nearly every possible detail in writing theoretical and empirical articles.  People 
planning careers in Psychology, who expect to be writing Senior Theses, Master’s 
Theses, or Dissertations, will all need to use the manual extensively. The manual is a 
required text for Methods of Research (PSYC 349), and the full version of APA 
Style is used for PSYC 349, 374, 401A, 401B, 435, 454, 456, 475, 478, 484, and 
UNST 404.  This introductory guide is for other Psychology courses.  The complete 
Publication Manual of the American Psychological Association is available in the 
reference section of the Library:  Ref. BF76.7.P83 2001. 

 
In this guide, sample pages are shown on the left, with notations on the 

right explaining the elements of APA style. The sample pages are based on a real 
article, but have been significantly edited to demonstrate APA style. 



The first two or three words of the title are placed in the header for every page. 

Page numbering begins on the first page.  

The words “Running Head:” are put at the top of the page, followed by a shorter 
version of your title (in all caps, no more than 50 characters long).   

Note:  Use a 12-point font throughout.  Use a common, easy-to-read font, such as 
Times Roman. 

Title of the paper, in upper– and lower-case letters, centered on the page. 

Author 

Institutional affiliation:  Where you are a student. 

Notice that everything throughout the entire paper is double-spaced. 

Title Page 



Abstract 

If your paper has an abstract, it should be on page two and the body begin on page 
three.  If your paper has no abstract, the body of the paper should begin on page two. 

Center the word “Abstract” at the top of the page (under the header). 
 
In the abstract, write numbers out (as digits) except those beginning a sentence. 
 
Note: The abstract should be no longer than 120 words. 



The first two or three words of the title are placed in the header for every page. 

If there is an abstract, the body of the paper begins on page three.  If there is no ab-
stract, the body of the paper begins on page two. 

The same title that was in the middle of the title page goes above the body of the 
paper.  

Body of the Paper 

Indent paragraphs five to seven spaces. 

The body of the paper is flush left, so the right margin is ragged (not justified). 

Quotations up to 40 words long are enclosed in quotation marks, and the citation 
includes the author(s), year, and page number where the original quote is located. 

When citing others’ ideas but not using their exact wording, the author(s) and year
(s) may be included in parentheses. If there are more than two but less than six au-
thors, then all of the authors’ names are listed the first time the work is cited, but 
only the first author is cited followed by the words “et al.” after that.  If there are 
more than six authors, then only the first authors’ name is cited followed by the 
words “et al.” every time. 

You may also include the author’s name(s) in the sentence with the year in parenthe-
ses. 

In cases where an idea is cited from an article that was not read, but that was cited in 
another article that was read, us this “as cited in” format. In APA style, things are 
only cited when they have been read. 

If you are quoting or citing someone who told you something (for example, verbally 
or in an email) but that was not published, use the “personal communication” format 
where the person’s name is cited (either in parentheses or in the text), and in paren-
theses are the words “personal communication,” followed by the date of the commu-
nication. 

Use one-inch margins on all sides (left, right, top, and bottom). 

1” 
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Body of the Paper (continued) 

If your paper is divided into sections, center the title above the beginning of each 
section. 

If a section is divided into subsections, put the title of the subsection to the left and 
italicized. 

If quoting more than 40 words, instead of using quotation marks, indent the quota-
tion.  Note that it is rare in an undergraduate paper when it is necessary or appropri-
ate to quote more than 40 words. 

Place the citation including page number at the end of the block quotation. 



References 

References start on a new page, with the word “References” (or “Reference” if there 
is only one) centered at the top of the page. Every source that is cited in the paper 
should be included here, and no sources should be included here that aren’t cited in 
the body of the paper. 

Note that the references are alphabetized, and the first line of each source should 
hang out about five spaces to the left of subsequent lines.  
 
 
 
Samples of different kinds of reference formats shown here include: 

Chapters written by particular author(s) in a book edited  by other(s) in-
clude the page numbers of the chapter. 
 
Journal articles list the article title, journal name, volume number and 
page numbers. 
 
Articles from electronic databases (like PsycINFO through the library) 
include the date retrieved and the database used. 
 
If just the abstract was read from an online database (instead of the entire 
article), use this format. 
 
Web pages in University or other institutional web pages use this format. 
 
If no publication date is available for a source, list use “n.d.” (for “no 
date”) whenever the year would usually be included. 
 
Web pages that are not affiliated with an institution use this format. 
 
Books use this format. 


